Role Profile

	POST TITLE
	Science Technician 

	

	Purpose: 
	To prepare, organise and maintain materials and equipment for classroom use, to enhance pupil learning.

	

	Reporting to :
	Head of Department

	

	Liaising with:
	Other Technicians, Teachers, Head of Department.

	

	Working Time:
	37 Hours Per Week  - Term Time Only (39 weeks)

	

	Salary/Grade:
	HCC Grade C

	

	Disclosure level:
	Enhanced


Role Requirements
	Accountabilities
	

	Setting up classroom equipment, materials and demonstration experiments

	· Preparing and setting up classroom equipment for practical lessons, based on teacher requirements.

· Preparing and collating teaching materials and resources for use in lessons, based on teacher requirements.

· Preparing appropriate resources for examinations and controlled assessments.

· Clearing away and cleaning equipment and materials as required.

· Moving prepared equipment to and from classrooms/prep room as required.

	Ordering and stock control


	· Identifying when stocks are running low and replenish chemical and laboratory stocks, informing the senior technician of the necessity to order new materials.

· Keeping appropriate databases up to date.

· Checking, recording and storing supplies when received at the school, as requested by the Admin Office or Senior Technician.

	Maintenance and care of stock and equipment


	· Ensuring that materials and equipment are in good and useable condition, identify problems and resolve appropriately, carrying out minor maintenance and obtaining replacements where appropriate.

· Maintain the laboratories, prep rooms and storage facilities in a tidy state, according to the requirements of the relevant Line Manager.

· Conducting periodic safety checks on equipment and materials.

	Demonstrating equipment and techniques
	· To assist teaching staff.

	Management
	Being responsible to the Senior Science Technician for:-

· Liaising with all departmental staff to ensure that standards are maintained. 

	Administration
	· Organising the photocopying and filing of resources.

· Assisting with preparation of departmental documentation, e.g. collating and distributing handbooks.

· Assisting with displays of pupils’ work.

· Any other such duties as may reasonably be allocated by the Headteacher or Head of Science

	Additional Duties
	Additional Duties

· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage and ensure staff and pupils follow this example

· To continue personal development as agreed

· To engage actively in the performance review process

· Any other such duties as may reasonably be allocated by the Senior Leadership Team

· 
Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified

	Corporate and statutory initiatives – equalities/health and safety/e-government/sustainability
	A range of health and safety responsibilities, including

· Collecting materials and equipment from pupils at the end of lessons;

· Ensuring that pupils do not come into contact with materials or equipment outside of designated lesson times, keeping storage units and areas locked and secure;

· Ensuring machinery is switched off at source;

· Ensuring equipment and materials are maintained to a safe standard ensuring compliance with all health and safety regulations.


	The role dimensions

· Preparing materials and equipment for typically five lessons per day, per teacher

· Dealing with regular deliveries of equipment, books and materials.

	

	The main contacts

· Teaching staff – liaising in relation to lesson planning, in order to prepare appropriately, and assisting during lessons as required, on a daily basis. Undertaking training of teaching and other staff as appropriate.

· Senior Technician/Head of Department – daily liaison with line manager on practical job related issues.
· Pupils – regular contact with pupils in classroom and prep room on a daily basis (although no direct support or teaching role).
· Other support staff and administration staff, for example in relation to ordering and other administrative tasks, on a daily or weekly basis.
· Contractors and repairers – ensuring work is carried out to specification, as and when required.


	Working conditions

· Moderate degree of physical effort involved in preparing equipment and maintaining rooms and storage spaces, specially moving and handling of heavy/bulky items.

· Occasionally handling and preparing chemicals and hazardous substances.

	Context/additional information

Technicians are based in a variety of departments within the college, with different specialisms and are expected to carry out tasks specific to their department. The role characteristics described in this form are specific to Laboratory Technicians.

· Role holders may occasionally be required to attend training to keep their skills and knowledge up to date. They are required to participate in the college performance review process.

· There is a particular responsibility to maintain high standards of health and safety, in order to ensure that pupils and colleagues are protected from hazards, within the framework of relevant risk assessments.

· Role holders are expected to adhere to and support all college published policy statements.

· Role holders to perform any other such duties as may reasonably be allocated by the Headteacher or Head of Department


Progression in Role

	Entry: 

Necessary role-related knowledge, skills and experience.

· Ability to communicate effectively and work as part of a team

· Basic IT skills – familiarity with Office products

· An aptitude for and working knowledge of subject area.

· Knowledge of health and safety regulations which apply in their specialised subject area.

Desirable role-related knowledge, skills and experience

· A relevant qualification (e.g. GCSE or A level) in their specialised science subject area.

· Have relevant technical skills for the science subject area as required by the college.

· An understanding of the need for regular health and safety checks on equipment used in their specialised subject area.

· Some knowledge or experience of an educational environment.

	Initial induction/training required to become effective in the role.

· Appropriate health and safety training

· “Work shadowing” as part of induction period to become familiar with main aspects of role.

· Familiarisation with the college environment and college policies and procedures.

· Familiarisation with relevant curriculum area.

	

	Operationally effective: How would effectiveness in role be demonstrated?

· Ability to follow Line Manager’s instructions with a minimum of guidance and carry out daily preparation independently.

· Carry out maintenance without instruction.

· Noticing potential hazards immediately and dealing with them appropriately.

	

	Adding value: What characteristics will the advanced role holder demonstrate?

· Ability to work effectively as part of a team and independently without supervision.

· Working in a way that supports and complements the class teacher, anticipating what steps to take without specific direction from the teacher.

· Potentially operating as an “expert” within the college on resources, technology and equipment within the specific subject area.

· Ability to contribute to the ongoing development of the service to staff and pupils.

· Positive attitude to work and a good sense of humour


