Role Profile

	POST TITLE
	Art and Technology Technician

	

	Purpose: 
	To prepare, organise and maintain materials and equipment for classroom use, to assist Teaching Staff in Art / Technology lessons in order that pupil learning may be enhanced.

	

	Reporting to :
	Head of Art & Photography / Head of Technology

	

	Responsible for:
	To prepare, organise and maintain materials for classroom use, to enhance pupil learning.

To provide administrative support to the Art and Technology departments.

	

	Liaising with:
	Other Technicians, Teachers, Subject Leaders

	

	Working Time:
	32.5 hours per week – term time only (39 weeks)

8.30am – 3.30pm Monday to Friday (30 minutes lunch)

	

	Salary:
	Salary: - HCC Grade C

	

	Disclosure level:
	Enhanced


Role Requirements
	Accountabilities
	

	Setting up classroom equipment, materials and demonstrations

	Art

· Preparing and setting up classroom equipment for practical lessons or college based Art productions, based upon teacher requirements

· Preparing and collating teaching materials and resources for use in practical lessons based upon teacher requirements

· During lessons, remaining on stand-by in classroom to be available to support teachers and assist with materials and demonstrations when needed

· Preparing appropriate resources for examinations

· At the end of lessons, clearing away and cleaning equipment and materials as required

Technology
· Preparing and setting up workshop equipment as requested in advance by Design Technology teachers

· Preparing and collating teaching materials and resources for use in lessons

· During lessons, remaining on stand-by in classroom to be available to support teachers and assist with materials and demonstrations when needed

· Collating the production of examination resources for GCSE Engineering and Product Design
· At the end of lessons/productions, clearing away and cleaning equipment and materials as required

· Support lessons where needed to ensure provision is of a high standard

	Administration


	Art

· Identifying when stocks are running low and ordering new stock, based on minimum requirements set by department head, in order to ensure that materials and equipment are always available

· Keeping appropriate stock records up to date

· Checking, recording and storing supplies when received at the college

· Carrying out photocopying of resources

· Assisting with preparation of displays of pupils work

· Use of sound ICT Skills

Technology
· Monitor equipment and identify when they are running low, ordering new stock to the required levels

· Checking equipment and storing supplies upon delivery

· Carrying out photocopying of resources as required

· Use of sound ICT Skills

· Maintain accurate and up to date budget records 

	Maintenance and care of stock and Equipment


	Art

· Regularly ensuring that materials and equipment are in good and usable condition, identify problems and resolve

· Overseeing the safe storage of equipment and hazardous materials, and maintaining appropriate records

· Maintain the teaching room, ancillary rooms and storage facilities in a tidy state

· Ensure that periodic safety checks are carried out on equipment by contractors

Technology
· Regularly checking that equipment is in excellent condition for lessons, identifying any resources that are not, and ordering new stock where needed.

· Overseeing the storage and management of equipment on a daily basis

· Liaising with external agencies to carry out safety checks on our facilities and equipment

· Carrying out internal checks on our facilities and equipment

	Corporate and statutory initiatives – equalities/health and safety/e-government/sustainability
	· A range of health and safety responsibilities, including:

- Collecting of materials and equipment from pupils at the end of lessons

- Ensuring pupils do not come into contact with materials or equipment outside of designated lesson times, keeping storage facilities locked and secure

- Ensuring machinery is switched off at source

- Ensuring equipment and materials are maintained to a safe standard ensuring compliance with all health and safety regulations


	Key Decision making areas in the role

· To prioritise workload and tasks

· Deciding from a range of options which supplies to order, maintaining best value

· Liaising with appropriate contractors for maintenance and equipment repairs

· Deciding on any health and safety concerns that should be raised with the Head of Department

	Context/Additional Information

· Required to participate in the schools performance review process

· Training will be provided on machinery used in both areas should it be required

	The main contacts

· Teaching staff – liaising in relation to lesson planning, in order to prepare appropriately, and assisting during lessons as required, on a daily basis.

· Head of Art & Photography / Head of Technology – daily liaison with line manager on practical job-related issues

· Pupils daily 

· Other support staff and administration staff

· Contractors and repairers

	Working Conditions – environment, and physical effort or strain

· Moderate degree of physical effort involved in preparing classroom equipment and maintaining rooms and storage spaces, specifically moving and handling of heavy items

· Occasionally handling and preparing chemicals, hazardous substances and Art Materials

· The role may involve working in an environment which is particularly noisy, hot or dusty 




Progression In Role

	Specific Essential Qualities.

· Educated to GCSE level and an interest in Art and Technology is required

· An aptitude for and good working knowledge of subject area

· The ability to communicate with and work with pupils both within the classroom and outside

· Knowledge of health and safety requirements in subject area

· An appropriate qualification in subject area

· Some knowledge or experience of an educational environment

· Good organisational skills. Good communicator.

· Proficient in the use of ICT equipment including word processing, databases, spreadsheets and other software products

· Capable of working on own initiative

· Approachable and patient.
Desirable Qualities. – Training given where required

· Knowledge of the use of CAD/CAM (Computer Aided Design/Computer Aided Manufacturing)

· Knowledge of the use of workshop tools and equipment
· Use of Kiln firing/ceramics

· Sewing machine upkeep

· Camera/lighting maintenance


